
Nominating Committee Responsibilities 

 

1. Beginning in September the Committee should contact the incumbent Officers 

and Directors to determine if they wish to continue serving in their current 

capacity or switch to another position on the Board of Directors.  

2. The Committee should solicit recommendations from the Board for potential 

candidates for open positions. 

3. The Committee should decide on the most viable candidates to be contacted as 

potential nominees for the open positions. 

4. The Chairperson of the Committee should contact the potential nominees 

selected by the Committee. 

5. In October the Chairperson of the Committee should present, to the Board of 

Directors, the names of the potential nominees who have agreed to serve on the 

Board in their respective positions. 

6. In November the Board will vote on the Committee’s nominees, as well as any 

other nominees presented to the Board. 

7. At the November Association membership meeting, the Committee shall present 

the list of candidates nominated by the Board for the offices of President, Vice-

President, Secretary, Treasurer and those Directors whose terms have expired. 

8. Additional nominees from the membership shall be accepted. 

9. The Chairperson of the Committee should preside over the annual election at the 

Christmas Luncheon held in December. If the slate of Officers and Directors is 

unopposed, the ballot is cast. If additional nominations were received, a written 

ballot will be required. 

10. The newly elected Officers and Directors will be installed at the December 

Christmas Luncheon. 
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